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Marketing and Communications Leader  

JOB DESCRIPTION 
 
Overview 
The NC Early Childhood Foundation (NCECF) seeks a Marketing and Communications Leader to play a 
critical role in ensuring the organization achieves its plans for growth in alignment with its mission, 
vision, and values. This individual will report to the Executive Director and be a key player in NCECF’s 
marketing and communications efforts cross-initiatives and network-wide.  
 
The Marketing and Communications Leader will be responsible for designing and implementing an 
organizational communications plan that is centered in racial equity across all NCECF’s communication 
channels. A successful candidate will be comfortable working both independently and collaboratively 
within a small, close-knit team, deadline-driven environment, and be able to communicate effectively 
with a diverse range of stakeholders. 
 
RESPONSIBILITIES 
 
General Marketing & Communications 

• Design a comprehensive communication plan which includes an ongoing strategy centered in 
racial equity across all of our social channels, digital platforms, and collateral  

• Collaborate with NCECF leadership to develop marketing and communications plans to promote 
NCECF resources, research, publications, public awareness, and advocacy efforts 

• Create a brand book that clearly articulates rules and guidelines for the brand across initiatives, 
then re-work branding for initiatives as needed to bring them more in line  

• Collaborate with staff on writing and editing content for NCECF website and email marketing 
efforts, including bi-weekly newsletter 

• Lead marketing and communications support, including branding and online engagement 
• Maintain communications editorial calendar across channels.  
• Contribute to funder and partner engagement content development in collaboration with key 

staff (i.e. Annual Appeal, Annual Report) 
• Foster media contacts and write blogs and stories for placement in media 
• Support media and other relevant external partner relationships as needed 

 
Social Media and Website Management 

• Manage all aspects of NCECF’s media presence (NCECF website, LinkedIn, Facebook, Instagram, 
Twitter, YouTube) 

• Drive strategy to engage existing and new followers on NCECF social media accounts 
• Lead content creation for NCECF’s social media, including blog content, tweets, posts, and 

videos 
• Increase awareness for NCECF and partner organizations’ initiatives and events 
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Data & Analytics 
• Monitor, report, and present on online engagement analytics (web, email, social media, earned 

media) 
• Analyze metrics to leverage maximum engagement across platforms  

 
Advance NCECF’s mission 

• Collaborate with NCECF staff to advance the organization’s mission, implement its strategic plan, 
and support NCECF’s effort to build its identity through outreach and engagement efforts  

• Promote and deepen NCECF’s commitment to equity in internal and external work  

• Consider a new brand identity for the organization, which could include a new name, 

organizational logo, and logos for the individual initiatives that better tie everything together 

• Manage contractors and evaluators, as needed 

 

Perform other duties as assigned.  
 
The duties of this position are classified as 80 percent programs and services, 15 percent fundraising, 

and five percent administrative.  

 
REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES 
 

• Excellent written and verbal communication skills (candidates selected to interview will be 
required to complete a written performance exercise) 

• A deep commitment to continuously grow our understanding of systems of oppression, power, 
and antiracism and challenge racist policies and ideas  

• A creative and innovative thinker who can adapt to and adopt the NCECF voice in the early 
childhood development arena 

• Strong attention to detail and proofreading skills 
• Proven results in implementing marketing and communications strategic plans 
• Proven results in managing social media platforms (Facebook, Twitter, YouTube, Instagram, etc.) 

to engage a diverse audience 
• Familiarity with CMS platforms and basic HTML (WordPress, etc.) 
• Demonstrated ability to work on multiple projects simultaneously while managing deadlines 
• Passion for supporting the healthy development of young children birth through age eight 

• Self-starter who is comfortable operating with minimal oversight 

• Team player who is willing to pitch in as needed to support colleagues and the organization’s 
mission 

• Knowledge of the early childhood field and a basic understanding of North Carolina’s historical 
and current early childhood context is helpful but not required 

 
EDUCATION, TRAINING, AND EXPERIENCE 
 
The above skills are typically acquired through: 

• 5-7 years of relevant professional experience in communications and/or marketing, preferably in 

a nonprofit organization 

• Bachelor’s degree in a related field, such as journalism, public relations or communications OR 

• An equivalent combination of training and experience. 



NCECF Marketing and Communications Leader Job Description 

Last updated: June 2021 

 
Estimated on-the-job training time:  Six months 
 
Some benefits of working at NCECF include: 
 

• Strong remote working culture (we were virtual long before COVID) that provides flexibility, 
promotes connections without proximity, and prioritizes regular opportunities for in-person 
connection. We are only accepting applications from candidates located in North Carolina. 

• A flexible vacation policy that includes ten federal holidays and the last week of the year 
• A generous 401k plan  
• Employer paid premium health insurance 
• 12 weeks paid parental leave after 12 months of employment 
• Professional development opportunities 

 
Position Type: Full-time permanent 
Compensation: $68,000 - $72,000 
Submission Deadline: June 21, 2021 at 5:00 pm EST 
Submit your resume, cover letter, and any other supporting documents to Kaylan Sloane 
at: ksloane@buildthefoundation.org 
 
NCECF understands diversity strengthens organizational decision making. We strongly encourage 
members of traditionally under-represented communities to apply, including people of color, LGBTQIA-
identified people, gender-nonconforming people, individuals with disabilities, veterans, and people who 
speak a language in addition to English. 
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